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Accessing the Online Scheduler

Logging in

Type the organization 

code provided to you into 

the first field titled 

“Organization Code” and 

type your date of birth into 

the second field titled 

“Vaccine recipient’s date 

of birth (MM/DD/YYYY)” 

Then click “Next”
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Accessing the Online Scheduler

Schedule and Clinic Information

This page will show you your clinic 

details: Available vaccines, dates 

and times of your clinic, and your 

organization and contact details. 

Click “Schedule Now” to schedule 

an appointment during your clinic 

hours.
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Scheduling an Appointment

Choose Your Vaccines
You’ll need to choose 

the vaccines you 

would like to receive 

during your 

appointment. Any 

vaccines listed here 

are eligible for 

administration during 

your clinic.
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Scheduling an Appointment

Choose Your Date and Time

You will have the option to 

schedule during the date(s) and 

time(s) available. You will receive 

any vaccines you checked on the 

previous page.

Click “Select Appointment” to lock 

in your choices.
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Securing Your Appointment

Recipient Information

Enter your information to confirm 

the appointment. Click “Next” at 

the bottom of each section to 

move on to the next portion of 

the questionnaire. 
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Securing Your Appointment

Recipient Information
Enter your information to 

confirm the appointment. 

Click “Next” at the bottom of 

each section to move on to 

the next portion of the 

questionnaire. Once you get

to the bottom of the last 

prompt click “Confirm 

Appointment”
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Appointment Information

Appointment Confirmation
Congratulations! You’ve 

completed the scheduling 

process and your vaccine 

appointment(s) has been 

scheduled. You will receive an 

email to the email address 

you provided where you can 

modify or cancel the 

appointment at any time. 
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Confirm your Information

Change/Cancel Your Appointment
If you need to change or cancel 

your appointment at any time, 

you will need your confirmation 

number which was sent to you 

in a text or an email and was also 

listed on your appointment 

confirmation page. You will also 

need to list the last name and 

the date of birth. Click “Submit”
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Change/Cancel Your Vaccine Appointment

Edit or Cancel Your Appointment

If you need to modify your 

appointment date, time, or 

vaccine type, click “Edit Your 

Appointment”. If you would like 

to cancel your appointment, 

click “Cancel Appointment”. You 

will receive an email and/or a 

text message with a 

confirmation.


